
 

 

 

 

 
 

 
 

MISSION AND VALUES OF COUNCIL 
 

"A Sustainable Community that is inclusive, attractive, healthy and 

pleasant to live in, that uses our land so as to preserve our history and 

environment, respects the rights and equality of our citizens and 

manages our future growth wisely." 

 

CONFIRMED 

MINUTES 
  

 

OF THE 
 

ORDINARY MEETING OF COUNCIL 
 

28 MARCH 2019 



 

 

OUR VISION 
 

"A thriving and friendly community that recognises our history 

and embraces cultural diversity and economic opportunity, 

whilst nurturing our unique natural and built environment." 
 

OUR MISSION 
 

“To deliver affordable and quality Local Government 

services.” 
 

CORE VALUES OF THE SHIRE 
 

The core values that underpin the achievement of the 

 mission will be based on a strong customer service  

focus and a positive attitude: 
 

Communication 
 

Integrity 
 

Respect 
 

Innovation 
 

Transparency 
 

Courtesy 
 

DISCLAIMER 

The purpose of Council Meetings is to discuss, and where possible, make resolutions about items appearing on 

the agenda.  Whilst Council has the power to resolve such items and may in fact, appear to have done so at 

the meeting, no person should rely on or act on the basis of such decision or on any advice or information 

provided by a Member or Officer, or on the content of any discussion occurring, during the course of the 

meeting. 
 

Persons should be aware that the provisions of the Local Government Act 1995 (Section 5.25 (e)) establish 

procedures for revocation or rescission of a Council decision.  No person should rely on the decisions made by 

Council until formal advice of the Council decision is received by that person.  The Shire of Broome expressly 

disclaims liability for any loss or damage suffered by any person as a result of relying on or acting on the basis 

of any resolution of Council, or any advice or information provided by a Member or Officer, or the content of 

any discussion occurring, during the course of the Council meeting. 

 

 

Should you require this document in an alternative format please contact us. 
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2018 22 March  LOA  LOA   LOA   

2018 26 April      LOA    

2018 31 May          

2018 28 June   A A A  LOA   

2018 26 July     LOA  NA  A 

2018 30 August  A     LOA   

2018 27 September LOA   A LOA     

2018 25 October  LOA   LOA LOA    

2018 22 November  LOA LOA  A   LOA  

2018 13 December  LOA LOA  A     

2019 28 February   LOA R LOA     

2019 28 March    R   LOA   

 

 

 

The Chairman advised in the Ordinary Meeting of Council, 28 February 2019, that Cr 

Fryer has tendered his resignation. Council considered the vacancy at Item 9.4.2 

Elected Member Resignation. 

2.25. Disqualification for failure to attend meetings  

 (1) A council may, by resolution, grant leave of absence, to a member. 

 (2) Leave is not to be granted to a member in respect of more than 6 

consecutive ordinary meetings of the council without the approval of the 

Minister, unless all of the meetings are within a period of 3 months. 

 (3A) Leave is not to be granted in respect of —  

 (a) a meeting that has concluded; or 

 (b) the part of a meeting before the granting of leave. 

 (3) The granting of the leave, or refusal to grant the leave and reasons for that 

refusal, is to be recorded in the minutes of the meeting. 

 (4) A member who is absent, without obtaining leave of the council, throughout 

3 consecutive ordinary meetings of the council is disqualified from 

continuing his or her membership of the council, unless all of the meetings 

are within a 2 month period. 

 (5A) If a council holds 3 or more ordinary meetings within a 2 month period, and 

a member is absent without leave throughout each of those meetings, the 

member is disqualified if he or she is absent without leave throughout the 

ordinary meeting of the council immediately following the end of that 

period. 

• LOA (Leave of Absence) • NA (Non Attendance) 

• A (Apologies) • R  (Resignation) 
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 (5) The non-attendance of a member at the time and place appointed for an 

ordinary meeting of the council does not constitute absence from an 

ordinary meeting of the council —  

 (a) if no meeting of the council at which a quorum is present is actually 

held on that day; or 

 (b) if the non-attendance occurs —  

 (i) while the member has ceased to act as a member after 

written notice has been given to the member under section 

2.27(3) and before written notice has been given to the 

member under section 2.27(5); or 

 (ii) while proceedings in connection with the disqualification of 

the member have been commenced and are pending; or 

 (iiia) while the member is suspended under section 5.117(1)(a)(iv); 

or 

 (iii) while the election of the member is disputed and proceedings 

relating to the disputed election have been commenced and 

are pending. 

 (6) A member who before the commencement of the Local Government 

Amendment Act 2009 section 5 1 was granted leave during an ordinary 

meeting of the council from which the member was absent is to be taken to 

have first obtained leave for the remainder of that meeting. 

 [Section 2.25 amended by No. 49 of 2004 s. 19(1); No. 17 of 2009 s. 5.] 
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NOTICE OF MEETING 

 

 
 

 

The next Ordinary Meeting of the Shire of Broome will be held on Thursday, 28 March 2019 

in the Council Chambers, corner Weld and Haas Streets, Broome, commencing at 5:00pm. 

 

 

 

Regards 

 

 
S MASTROLEMBO 

Chief Executive Officer 

 

22/03/2019 
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MINUTES OF THE ORDINARY MEETING OF COUNCIL OF THE SHIRE OF BROOME, 

HELD IN THE COUNCIL CHAMBERS, CORNER WELD AND HAAS STREETS, BROOME, 

ON THURSDAY 28 MARCH 2019, COMMENCING AT 5:00PM. 

 

1. OFFICIAL OPENING AND ATTENDANCE  

 

The Chairman welcomed Councillors, Officers and members of the public and declared 

the meeting open at 5:01pm. 

 

Attendance:  Cr H Tracey Shire President  

 Cr E Foy 

 Cr C Marriott 

 Cr B Rudeforth 

    Cr D Male          Deputy Shire President  

    Cr C Mitchell  

    Cr M Fairborn  

 

Apologies:  Nil 

 

Leave of Absence:    Cr P Matsumoto 

 

Resignation:  Cr W Fryer 

 

Officers:  Mr S Mastrolembo Chief Executive Officer  

 Mr J Watt Director Corporate Services  

 Ms A Stuyt Director Development and Community  

 Mr A Graffen Director Infrastructure 

 Mr S Penn Media and Promotions Officer 

 Ms L Levi Senior Administration and Governance Officer 

 Ms J Wadge Executive Assistant - Director of Infrastructure 

 Mr P Smith Manager of Information Technology 

 

Public Gallery:  Michelle Teoh  Member of Public 

    Kane Kerswen  Member of Public 

    Andrew Scrace  Member of Public 

    Casey Zepnick  Shire of Broome 

    Patrick Davies  Shire of Broome 

    Ritch Kacelenga Shire of Broome      

    Andrew Close  Shire of Broome 

    Kirsten Wood  Shire of Broome  

    Jakeb Waddell  Broome Advertiser 

 

              

2. DECLARATIONS OF FINANCIAL INTEREST / IMPARTIALITY 

 

FINANCIAL INTEREST 

Councillor Item 

No 

Item Nature of Interest 

Cr H Tracey 9.2.3 RFT18-09 Town Beach 

Precinct Greenspace 

Tender 

Financial – A company of 

which I am Director is 

tendering on some of these  

works. 
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IMPARTIALITY 

Councillor/Staff Item 

No 

Item Nature of Interest 

Sam 

Mastrolembo 

9.2.3 RFT18-09 Town Beach 

Precinct Greenspace 

Tender 

Own property within close 

proximity to the Town Beach 

precinct. 

 

3. PUBLIC QUESTION TIME  

 

The following questions were submitted prior to the meeting by Michelle Teoh; 

“I refer to Item 8.2 Proposed Development Application Pylon Sign Adjacent to Broome 

North Industrial Estate. 

The proposed sign has an area of 31sm and stands 9m high. It is proposed to be ‘an 

interim’ Landcorp sign and then become a ‘service station’ sign for a development that is 

located (how many meters away?) in the Broome Industrial Estate. 

My questions are;” 

Question 1 

“What size and height of the signs have been erected by Landcorp for  Waranyjarri Estate 

and for Blue Haze and what planning rationale has been used to justify this sign seven 

times bigger than permitted under the Signs Policy?” 

Shires prepared response;  

“The proposed pylon sign is 9m in lieu of the 6m maximum height requirement as set out in 

Local Planning Policy 5.10 – Signs. Discretion exists for the Shire to vary the signage 

standards and the rational is provided in the agenda item. It is noted that this sign is larger 

than the entry statement signs established for Waranyjarri Estate and Blue Haze, however 

the proposed site and estate display different characteristics including: 

• This location is out of town, adjacent to a general industrial estate which will 

principally cater for truck and industrial vehicle movements.  

• This estate has been designed to cater for heavy industrial land uses, as 

opposed to residential and light industrial land uses, where the Waranyjarri 

Estate and Blue Haze signs provide entry to. 

• The size of the proposed sign is considered appropriate to attract the attention 

of fast-moving traffic, whilst also considering the associated stopping distances 

for heavy vehicles intending to enter the industrial estate.” 

Question 2 

“With this approval does this mean that every business establishing in the Broome Industrial 

Estate is permitted to erect large pylon signs in the road reserve – and while I respect Main 

Roads approval (the sign will not be a traffic hazard) their ‘approval’ is not the determining 

factor.” 

Shires prepared response;  

“The approval is for one strategically placed pylon sign for estate entry information only. 

The applicants longer- term intention to provide signage for a service station is not 

supported by officers for the reasons set out in the agenda report.” 

Question 3 
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“Broome has a proud legacy of limiting intrusive and unnecessary signs that do not 

comply with the then Signs Local Law and now Signs Policy; do Councillors remember the 

McDonald’s Sign, The Bunning Sign and the Boulevard sign? Why is this sign – that is slap 

bang on our only entry road being allowed and is it to be illuminated? – if it is planned to 

be a Service Station sign it will certainly be designed so it can be lit why was there no 

reference to this?” 

Shires prepared response;  

“Main Roads Western Australia’s Policy and Application Guidelines for Advertising Signs 

(2018) provides guidance on luminance and illumination of electronic advertising signs. 

The lighting levels will be conditioned as part of an any MRWA approval. 

The guidelines note that advertising displays that have the potential to unduly distract 

drivers due to their design form, orientation or physical size, or iridescence, lustre or 

brilliance of reflected light, shall not be permitted. Assessment shall be undertaken 

subjectively. The guidelines also state that advertising signs likely to dazzle or distract 

drivers due to their brightness, highlight emissions and/or frequent flashing, shall not be 

permitted.” 

Question 4 

“While I’m here I would also like to ask if the large Hoarding Sign located at Cable Beach 

next to Divers is the sign legal if so when was approval granted?”  

Shires prepared response;  

“The sign was approved in 2002 to display road safety and educational messages.”  

 

4. APPLICATIONS FOR LEAVE OF ABSENCE    

 

Nil. 

 

5. CONFIRMATION OF MINUTES 

 

COUNCIL RESOLUTION: 

Moved: Cr C Mitchell Seconded: Cr B Rudeforth 

That the Minutes of the Ordinary Meeting of Council held on 28 February 2019, as 

published and circulated, be confirmed as a true and accurate record of that meeting. 

CARRIED UNANIMOUSLY 7/0 

 

COUNCIL RESOLUTION: 

Moved: Cr D Male Seconded: Cr C Marriott 

That the Minutes of the Special Meeting of Council held on 28 February 2019, as published 

and circulated, be confirmed as a true and accurate record of that meeting. 

CARRIED UNANIMOUSLY 7/0 

  

 

6. ANNOUNCEMENTS BY PRESIDENT WITHOUT DISCUSSION 
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The Shire President expressed condolecence, on the behalf of Council to his wife Ainslie 

and his children, for the passing of Mr Yoshinori Maeda. Mr Maeda was one of the 

stalwarts of Broome’s peraling industry. The Shire President commended him for being a 

valuable community member who contributed a great deal to Broome. Mr Maeda 

became one of the towns foremost carpenters. He was also a contributer to community 

events, such as Shinju Matsuri and Ship of Dreams.  

 

The Shire President also recognised Jack Bray, who received a posthumous Bravery Medal 

from the Australian Governor General. Mr Bray drowned nearly two years ago, at the age 

of 31, while saving the life of a woman washed off rocks in Denmark, south west of Western 

Australia. Mr Bray called emergency services and then dived into the water with a boogie 

board. He got her onto the board and they clung together for an hour in 5m swells before 

a wave knocked him off and pushed her to shore.  

 

The Shire President expressed condolences to the New Zealand and Muslim communities 

afffected by the tragic terrorist event in Christchurch. He stated that Broome has 

significant and valued New Zealand and Muslim communities who have contributed a 

great deal to Broome over many years. He expressed support for all the members of those 

communities at this time. 

 

The Shire President congratulated Broome Senior High School, year 10 student, Bree Potter 

who was selected for the Premier’s 2019 Anzac Student Tour. Bree will travel to Vietnam to 

commemorate the 50th Anniversary of the Battle of Binh Ba. 

 

7. PETITIONS / DEPUTATIONS  

 

Nil. 

 

8. MATTERS FOR WHICH THE MEETING MAY BE CLOSED 

The Chief Executive Officer advises that there are matters for discussion on the agenda for 

which the meeting may be closed, in accordance with section 5.23(2) of the Local 

Government Act 1995. 

COUNCIL RESOLUTION: 

Moved: Cr D Male Seconded: Cr M Fairborn 

That the following Agenda items be considered under 14. Matters Behind Closed Doors, in 

accordance with section 5.23(2) of the Local Government Act 1995, as specified: 

9.2.3 RFT18-09 Town Beach Precinct Greenspace Tender 

Item 9.2.3 and any attachments are confidential in accordance with Section 

5.23(2) of the Local Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a 

matter that if disclosed, would reveal  information about the business, 

professional, commercial or financial affairs of a person, where the information is 

held by, or is about, a person other than the local government”. 

 

CARRIED UNANIMOUSLY 7/0 
 

  



 

 

 

 

9. 

REPORTS 

OF 

OFFICERS 



 

 

 
 

9.1 

 

OUR PEOPLE 
 

 

 

 

PRIORITY STATEMENT 

 

Embracing our cultural diversity and the relationship between our unique heritage 

and people, we aim to work in partnership with the community to provide 

relevant, quality services and infrastructure that meet the needs and aspirations of 

our community and those visiting and doing business in our region. 

 

Supporting and contributing to the well-being and safety of our community is 

paramount, as is our focus on community engagement and participation. 

 

Council aims to build safe, strong and resilient communities with access to services, 

infrastructure and opportunities that will result in an increase in active civic 

participation, a reduction in anti-social behaviour and improved social cohesion. 
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9.1.1 LEASE RESERVE 32823 BROOME SPEEDWAY CLUB INC  

LOCATION/ADDRESS: Reserve 32823, 436 Broome Road, Roebuck 

APPLICANT: Broome Speedway Club Inc 

FILE: LSS059 RES 32823 

AUTHOR: Property and Leasing Senior Officer  

CONTRIBUTOR/S: Nil  

RESPONSIBLE OFFICER: Director Infrastructure  

DISCLOSURE OF INTEREST: Nil 

DATE OF REPORT: 17 January 2019 

 

SUMMARY: This report considers a request from the Broome Speedway Club Inc. (Broome 

Speedway) to renew its current lease of Reserve 32823 for a term of 5 years, together with 

an option for a further 5 years.  

This report recommends Council support the request for lease, subject to the terms 

outlined in this report.  
 

 

BACKGROUND 

 

Previous Considerations 

 

OMC 19 September 2000  Item 9.1.2  

OMC 18 December 2007  Item 9.4.7  

OMC 15 December 2010  Item 9.2.6  

OMC 4 May 2017  Item 6.2.2  

 

Motorsport Relocation Project  

OMC 20 June 2013  Item 9.2.7 

OMC 21 November 2013  Item 9.2.2 

OMC 24 April 2014  Item 9.2.2 

OMC 30 April 2015  Item 9.2.5 

OMC 26 May 2016  Item 9.4.2  

OMC 23 February 2017  Item 9.3.1 

 

Crown Reserve 32823 is vested in the Shire of Broome with a power to lease for a term not 

exceeding 21 years, and a designated purpose of Recreation - Motor Sports. 

Attachment 1. 

 

The Broome Speedway Club Inc. (Broome Speedway) entered into a lease of Reserve 

32823 on 1 January 2001 for a period of 10 years. A further term of 5 years was exercised 

and expired 31 December 2015. Thereafter, Broome Speedway remained on Premises 

pursuant to the holding over provisions contained in the lease.  

 

The holding over provisions remained in place while a Noise Management Plan (NMP) was 

considered.  

 

At the Ordinary Meeting of Council 4 May 2017, the Noise Management Plan was 

approved as follows:  

 

COUNCIL RESOLUTION:  
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(REPORT RECOMMENDATION)   

Moved: Cr H Tracey      Seconded: Cr B Rudeforth  

That Council requests that the Chief Executive Officer:  

1. Approves the Noise Management Plan as shown in Attachment 4 for a period of 5 years;  

2. Notifies LandCorp and the Broome Speedway that the Noise Management Plan as 

shown in Attachment 4 has been approved; and  

3. Advises persons who made a submission on the Noise Management Plan that the Noise 

Management Plan as shown in Attachment 4 has been approved.   

           CARRIED UNANIMOUSLY 8/0  

 

The NMP was the result of the Shire of Broome working with Broome Speedway and 

LandCorp in order to address noise issues prior to the commencement of the 2017 race 

season. The NMP submitted by Broome Speedway sets out how the club operations will be 

managed to minimise impacts on noise receivers. The major features of the NMP are: 

• All race and practice dates to be submitted to the Shire of Broome prior to the 

season commencement. Public Notice of the proposed dates must be provided 

through advertising in the Broome Advertiser and on Broome Speedway’s website 

giving public notice. 

• The season is limited to 1 March and 30 November each year. 

• Racing can only take place at scheduled event or practice sessions. 

• No more than 14 race meetings will be held each year. 

• Meetings are restricted to Friday and Saturday night, or on Sunday preceding a 

public holiday. 

• Racing on two consecutive days will only occur twice per year and three 

consecutive days once per year. 

• Race meets will be restricted to 6 hours with a finishing time no later than 10.00pm. 

• An additional practice session may be held at the start of the season for the 

purposes of noise testing and once per season on the Thursday before the State 

Titles. 

• Noise testing requirements have been imposed on all vehicles limiting the maximum 

vehicle output to 95db 

• Complaint procedures, including details of contact person, have been 

implemented. 

 

Broome Speedway currently sublease a potion of their lease area to the Broome Junior – 

Senior Motocross Club Inc (Motocross Club). During the establishment of the NMP it was 

identified the Motocross Club were unable to comply with the NMP on-site. LandCorp has 

since been working with the Motocross Club to relocate them to a more suitable site. 

Reserve 53311 was identified and vested to the Shire in November 2018 for the purpose of 

Recreation and Motorsports. 

 

At the Ordinary Council Meeting 13 December 2018, the Motocross Club lease was 

approved by Council as per the resolution below. The Motocross Club is scheduled to 

relocate to the new site, portion of Reserve 53311, in May 2019, subject to completion of 

works undertaken and funded by LandCorp – Attachment 2. 

 

COUNCIL RESOLUTION: 

(REPORT RECOMMENDATION)  
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Moved: Cr C Mitchell                                               Seconded: Cr P Matsumoto 

That Council:    

1.       Acknowledges and consents in its capacity as Head Lessor, to the Surrender of the 

Broome Junior–Senior Motocross Club Inc Sub Lease of Portion of Reserve 32823.  

2.       Accepts in accordance with the Local Government Regulations 1996, Regulation 30 

(2) (b) the Broome Junior-Senior Motocross Inc request for a 21year lease of portion 

of Reserve 53311, and authorise the Chief Executive Officer to negotiate the final 

terms and conditions of the lease arrangement in line with the following:   

(a)    Peppercorn Rent of $1 per annum  

(b)    Tenant Responsible for all cleaning, maintenance and outgoings  

(c)    Tenant Responsible for weed management 

(d)    Tenant Responsible for all statutory outgoings, and service charges  

(e)    Tenant responsible for all insurances requested by the Shire of Broome  

(f)      Tenant responsible for all capital renewal for the site  

(g)    Tenant responsible for legal and other reasonable costs for the preparation, 

negotiation and registration of the lease, including the preparation of survey 

plans (if required).  

3.       Requests the Chief Executive Officer to seek approval from the Minister of Lands for 

the lease, in accordance with section 18 of the Land Administration Act 1997.  

CARRIED UNANIMOUSLY 6/0 

 

 

The NMP will remain in place up and until its expiry on the 3 May 2022. The NMP will be 

required to be reviewed, updated and approved by Council prior to its expiration. It is 

recommended in this report that any new lease reflect the inclusion and conditions of the 

NMP. The terms and conditions of the NMP are detailed in Attachment 3. 

 

COMMENT 

 

A request was received from Broome Speedway to renew the lease for a term of 5 years 

together with an option for an additional 5 years. Broome Speedway have sought this 

tenure to enable them to develop a strategic plan and funding strategy to relocate to the 

Motorplex site on Reserve 53311. It should be noted the relocation of the Speedway is 

recommended under the Shire’s Sport and Recreational Plan however there is currently no 

funding allocated from the Shire to facilitate this transition.  

 

Broome Speedway have advised they do not have the financial capacity or resources to 

relocate at this point in time. The estimated costs for the Speedway to move would likely 

exceed $2.5 million (based on costs to relocate the Motocross and noting the Speedways 

significant infrastructure). 

 

Officers recommend that Council agree to a new lease to Broome Speedway subject to:  

• Broome Speedway complying with their adopted NMP that is approved by the Shire 

of Broome and continuing to comply with the approved NMP throughout the term of 

the lease.  

It is noted that the current approved NMP will expire on the 3 May 2022, before the 

expiry of the initial term of the lease. Broome Speedway acknowledge the Noise 
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Management plan will need to be reviewed, updated and adopted by council prior 

to its expiration and agree to absorb any costs associated with this process.  

• Broome Speedway being responsible for all legal and other reasonable costs for the 

preparation, negotiation and registration of the renewal to lease, including the 

preparation of any survey plans (if required);  

• The lease area is subject to a resumption clause should the Shire require this in the 

future Attachment 4. 

• Approval of the renewal of Lease from the Minister for Lands; and  

• A special condition to be added to the lease that should Broome Speedway seek to 

relocate to the new Motorplex site at Reserve 53311 during the term of the lease, that 

they will agree to peacefully surrender the lease of Reserve 32823 and will not seek to 

assign or sub lease the premises to a third party. 

Should Council agree to the renewal of Lease it is anticipated (following approval of the 

final lease by the tenant and Minister for Lands) the new term would commence on or 

about 1 May 2019. Until the new lease is signed, Officers further recommend the current 

holding over provisions continue.  

 

CONSULTATION 

 

Broome Speedway Club Inc. 

Broome Junior – Senior Motocross Club Inc. 

 

STATUTORY ENVIRONMENT 

 

30  Local Government (Functions and General) Regulations 1996  

30. Dispositions of property to which section 3.58 of Act does not apply  

(1) A disposition that is described in this regulation as an exempt disposition is 

excluded from the application of section 3.58 of the Act. 

(2) A disposition of land is an exempt disposition if —  

(a) the land is disposed of to an owner of adjoining land (in this paragraph 

called “the transferee”) and —  

(i) its market value is less than $5 000; and 

(ii) the local government does not consider that ownership of the land 

would be of significant benefit to anyone other than the transferee; 

(b) the land is disposed of to a body, whether incorporated or not —  

(i) the objects of which are of a charitable, benevolent, religious, cultural, 

educational, recreational, sporting or other like nature; and 

(ii) the members of which are not entitled or permitted to receive any 

pecuniary profit from the body’s transactions; 

(c) the land is disposed of to —  

(i) the Crown in right of the State or the Commonwealth; 

(ii) a department, agency, or instrumentality of the Crown in right of the 

State or the Commonwealth; or 
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(iii) another local government or a regional local government; 

(d) it is the leasing of land to an employee of the local government for use as 

the employee’s residence; 

(e) it is the leasing of land for a period of less than 2 years during all or any of 

which time the lease does not give the lessee the exclusive use of the land; 

(f) it is the leasing of land to a “medical practitioner” (as defined in section 3 

of the Medical Act 1894) to be used for carrying on his or her medical 

practice; or  

(g) it is the leasing of residential property to a person. 

(2a) A disposition of property is an exempt disposition if the property is disposed of 

within 6 months after it has been — 

(a) put out to the highest bidder at public auction, in accordance with 

section 3.58(2)(a) of the Act, but either no bid is made or any bid made 

does not reach a reserve price fixed by the local government; 

(b) the subject of a public tender process called by the local government, in 

accordance with section 3.58(2)(b) of the Act, but either no tender is 

received or any tender received is unacceptable; or 

(c) the subject of Statewide public notice under section 3.59(4), and if the 

business plan referred to in that notice described the property concerned 

and gave details of the proposed disposition including —  

(i) the names of all other parties concerned; 

(ii) the consideration to be received by the local government for the 

disposition; and 

(iii) the market value of the disposition as ascertained by a valuation 

carried out not more than 12 months before the proposed disposition. 

(2b) Details (see section 3.58(4) of the Act) of a disposition of property under 

subregulation (2a) must be made available for public inspection for at least 

12 months from the initial auction or tender, as the case requires. 

(3) A disposition of property other than land is an exempt disposition if —  

(a) its market value is less than $20 000; or 

(b) it is disposed of as part of the consideration for other property that the 

local government is acquiring for a consideration the total value of which is 

not more, or worth more, than $50 000. 

  [Regulation 30 amended in Gazette 25 Feb 2000 p. 974-5; 28 Apr 2000 p. 2041; 

31 Mar 2005 p. 1055-6.] 

Land Administration Act 1997 WA 

18 Crown land transactions that need Minister’s approval 

      (1)     A person must not without authorisation under subsection (7) assign, sell, transfer 

or otherwise deal with interests in Crown land or create or grant an interest in 

Crown land. 
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      (2)     A person must not without authorisation under subsection (7) — 

                 (a)     grant a lease or licence under this Act, or a licence under the Local 

Government Act 1995, in respect of Crown land in a managed reserve; or 

                 (b)     being the holder of such a lease or licence, grant a sublease or sub 

licence in respect of the whole or any part of that Crown land. 

      (3)     A person must not without authorisation under subsection (7) mortgage a lease 

of Crown land. 

      (4)     A lessee of Crown land must not without authorisation under subsection (7) sell, 

transfer or otherwise dispose of the lease in whole or in part. 

      (5)     The Minister may, before giving approval under this section, in writing require — 

                 (a)     an applicant for that approval to furnish the Minister with such information 

concerning the transaction for which that approval is sought as the Minister 

specifies in that requirement; and 

                 (b)     information furnished in compliance with a requirement under 

paragraph (a) to be verified by statutory declaration. 

      (6)     An act done in contravention of subsection (1), (2), (3) or (4) is void. 

      (7)     A person or lessee may make a transaction under subsection (1), (2), (3) or (4) — 

                 (a)     with the prior approval in writing of the Minister; or 

                 (b)     if the transaction is made in circumstances, and in accordance with any 

condition, prescribed for the purposes of this paragraph. 

      (8)     This section does not apply to a transaction relating to an interest in Crown land 

if — 

                 (a)     that land is set aside under, dedicated or vested for the purposes of an 

Act other than this Act, and the transaction is authorised under that Act; or 

                 (b)     that interest may be created, granted, transferred or otherwise dealt with 

under an Act other than — 

                               (i)     this Act; or 

                              (ii)     a prescribed Act; 

                           or 

                 (c)     an agreement, ratified or approved by another Act, has the effect that 

consent to the transaction was not required under section 143 of the 

repealed Act; or 

                 (d)     the transaction is a lease, sublease or licence and the approval of the 

Minister is not required under section 46(3b). 

               [Section 18 amended by No. 59 of 2000 s. 8(1)-(5) 5.] 

 

POLICY IMPLICATIONS 

 

Nil 
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FINANCIAL IMPLICATIONS  

 

The tenant currently maintains and insures the property at its own expense, which will 

continue in the new lease.  

 

In addition to the relocation of the Motocross Club to the new Motorplex site at Reserve 

53311, further consultation was undertaken with the broader Broome Motorsports 

Community, and a Broome Motorplex – Master Plan was created. While no defined 

timeline or funding has been designated for the relocation of Broome Speedway to the 

new site, it is possible that Broome Speedway may seek support from the Shire as further 

consideration is given by the club to relocate.  

 

RISK 

 

Broome Speedway do not have the financial capacity to re-locate to the new Motorplex 

site at this time. If a new lease was not agreed by Council, their operations would be 

unable to continue resulting in high reputational risk to the Shire.   

STRATEGIC IMPLICATIONS    

 

Our People Goal – Foster a community environment that is accessible, affordable, 

inclusive, healthy and safe: 

 

Affordable services and initiatives to satisfy community need 

 

Accessible and safe community spaces 

 

Participation in recreational and leisure activity 

 

Our Place Goal – Help to protect the nature and built environment and cultural heritage of 

Broome whilst recognising the unique sense of the place: 

 

Realistic and sustainable land use strategies for the Shire within state and national 

frameworks and in consultation with the community 

 

Retention and expansion of Broome’s iconic tourism assets and reputation 

 

Core asset management to optimise the Shire’s infrastructure whilst minimising life cycle 

costs. 

 

Our Prosperity Goal – Create the means to enable local jobs creation and lifestyle 

affordability for the current and future population: 

 

Affordable and equitable services and infrastructure 

 

Affordable land for residential, industrial, commercial and community use 

 
 

VOTING REQUIREMENTS 

Simple Majority  
 

COUNCIL RESOLUTION: 

(REPORT RECOMMENDATION)  

Moved: Cr C Mitchell Seconded: Cr B Rudeforth 
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That Council:    

1. Accepts in accordance with Local Government Regulations 1996, Regulation 

30(2)(b) the Broome Speedway Club Inc request to renew its Lease for a period of 5 

years, together with an option for a further 5 years, commencing 1 May 2019 (or 

when signed), and delegates authority to the Chief Executive Officer to negotiate the 

terms and conditions of the lease arrangement in line with the following:  

(a) Holding over provisions continue until the renewal of Lease is signed;  

(b) Broome Speedway Club Inc complies with the Noise Management Plan 

throughout the term of the Lease; 

(c) Broome Speedway Club Inc acknowledge their Noise Management Plan will 

need to be reviewed, updated and adopted by Council prior to its expiration 

on 3 May 2022; 

(d) Broome Speedway Club Inc being responsible for all legal and other 

reasonable costs for the preparation, negotiation and registration of the 

renewal of Lease, including the preparation of any survey plans (if required); 

and  

(e) A special condition be added to the Lease that should the Broome 

Speedway Club Inc seek to relocate to the new Motorplex site at Reserve 

53311 during the term of the lease, that they will agree to peacefully 

surrender the Lease of Reserve 32823 and will not seek to assign or sub lease 

the premises to a third party.   

2. Requests the Chief Executive Officer seek approval from the Minister for Lands for the 

lease, in accordance with section 18 of the Land Administration Act 1997.  

CARRIED UNANIMOUSLY 7/0 

 

Attachments 

1.  Attachment 1 Broome Speedway Lease Area / Site Plan 

2.  Attachment 2 Motoplex Masterplan 

3.  Attachment 3 Noise Management Plan 

4.  Attachment 4 Resumption Area 
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Chairperson.....................................................................................................................................Date............................... 

 
 

9.2 

 

OUR PLACE 
 

 

 

 

PRIORITY STATEMENT 

 

The Shire of Broome has an abundance of unique natural features, coastal 

attractions, significant streetscapes, historic precincts and a mix of old and new 

urban developments. 

 

Our aim is for all communities and settled areas, including the Broome Township, to 

be a place where the natural environment, on which life depends, is maintained, 

whilst at the same time the built environment contributes to the economy and a 

quality lifestyle for all. 

 

Preserving the Shire’s natural environment is a critical community outcome. 

Council will put into place strategies that nurture and improve the Shire’s unique 

environment and biodiversity. 

 

The Shire will work in partnership with the community and other agencies to ensure 

responsible and accountable management of both the natural and build 

environments is achieved in the short term and for future generations. 
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9.2.1 ENDORSEMENT OF CHINATOWN PLACE MANAGEMENT PLAN 

LOCATION/ADDRESS: Nil 

APPLICANT: Nil 

FILE: PLA94 

AUTHOR: Chinatown Investment & Development Coordinator  

CONTRIBUTOR/S: Nil  

RESPONSIBLE OFFICER: Chief Executive Officer  

DISCLOSURE OF INTEREST: Nil 

DATE OF REPORT: 11 March 2019 

 

SUMMARY: The aim of the Chinatown Place Making Plan is to create a holistic, ‘place 

based’ approach to the management and governance of the Chinatown Precinct in the 

short and long term. It outlines the framework for how Chinatown should be managed 

and governed following the completion of the Chinatown Revitalisation Project capital 

works project. 
 

 

BACKGROUND 

 

Previous Considerations 

 

In 2013, the Shire of Broome adopted the Chinatown Development Strategy that formed 

the basis for the Chinatown Revitalisation Business Case which attracted a State 

investment of $10 million. In June 2016, this was then further refined into a Financial 

Assistance Agreement (FAA) between the Shire of Broome and the WA Stage 

Government Department of Regional Development’s Royalties for Regions Program to 

deliver 10 projects for a total of $12.6 million within Broome’s Chinatown district.  

 

Through community consultation of the Chinatown Masterplan report it became clear, 

from public submissions, that how Chinatown is managed from a ‘Place Management 

and Activation’ perspective is a critical factor in its development and success of ongoing 

ownership. Further to this the governance and the ongoing management of Chinatown 

are critical to the ownership by the community. 

 

In response to community feedback, the Chinatown Steering Committee a Request for 

Quotation (RFQ) process was followed to develop a Chinatown Place Management Plan 

(PMP) and submissions for the PMP RFQ closed on 15 June 2018.  Two applications were 

received.  The Evaluation Panel meeting was held on Tuesday 3 July 2018 and the 

recommended applicant Element was engaged. 

 

COMMENT 

 

To evaluate Chinatown’s baseline performance, a literature review of the following Shire 

plans and strategies was conducted and informed key areas of focus for the PMP:  

• Chinatown Development Strategy (2012)   

• Chinatown Masterplan (2017)  

• Chinatown Masterplan public consultation submissions (2017)    

• Chinatown Laneway Enhancement Strategy (2017)  

• Chinatown Investment Development Co-ordinator Activity Plan (2017)  

• Broome Events Strategic Development Plan (2017)  

• Chinatown Revitalisation project factsheets and website (2018)  
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During October 2018, a place assessment and consultation program was implemented 

with both Shire staff and external stakeholders as listed below.  In-depth insights, issues, 

gaps and opportunities were compiled within Element’s Place Performance Model across 

the areas of Investment and Capacity, Image and Identity, and Experience.  

 

Key internal consultations were:  

• Place Management round table discussions with Shire staff. 

• A number of executive and management one-on-one interviews. 

• ‘Introduction to Place Making’ presentation to Shire staff. 

 

Key external consultations were: 

• Place Management round table discussion with Chinatown business 

representatives, landowners and key stakeholders, 165 invitations were sent and 15 

people attended. 

• Intercept interviews and survey (102 sent and 19 responses) with business 

representatives.  

• Chinatown place observation assessment by Element.   

 

Once developed, the draft Place Making Plan was circulated for comment and reviewed 

by the Shire’s middle management group and executive team, prior to tabling with the 

Chinatown Stakeholder and Community Reference Group (CSCRG), and to the traders 

who attended the August 2018 Place Management round table discussion.  The draft 

document was also workshopped with Councillors on 26 February 2019 (Councillors 

Tracey, Rudeforth, and Fairborn were present). 

 

One response was received from the CSCRG regarding concerns with the suggestion of 

markets in Chinatown; they have been advised this would be for consideration by ‘Team 

Chinatown’. One response was received from the Steering Committee with all 

recommended changes being accepted.   

Recommended immediate actions from the PMP include: 

1. Shire/Council approval of Place Making Officer position (Place Development and 

Activation Coordinator), including associated package and budget. 

2. Recruitment of successful Place Making Officer applicant. 

3. Team Chinatown establishment, including recruitment of Executive Committee 

members. 

4. Place Making Officer support for Team Chinatown Executive Committee to develop 

Place Making Action Plan. 

5. Allocation of PMP strategies into 3-year delivery timeframe, as determined by Place 

Making Officer’s skill set and priorities identified by Shire, Council and stakeholders. 

6. Implementation of priority PMP strategies. 

 

The final version of the PMP has been endorsed by the Chinatown Steering Committee, 

via circular, on 14 March 2019.  The Steering Committee also approved a $20,000 

allocation to assist in establishing ‘Team Chinatown’. 

 

CONSULTATION 

 

• Place Management round table discussion with Chinatown business 

representatives, landowners and key stakeholders, 165 invitations were sent and 15 

people attended. 

• Intercept interviews and survey (102 sent and 19 responses) with business 

representatives.  

• Chinatown place observation assessment by Element.   
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STATUTORY ENVIRONMENT 

 

nil 

 

POLICY IMPLICATIONS 

 

The plan recommends initiatives that if undertaken may require Council consideration at a 

later date. 

 

FINANCIAL IMPLICATIONS  

 

The plan recommends initiatives that have been submitted for consideration as part of the 

2019/20 budget deliberations. 

 

RISK 

Reputational 

If the PMP is not adopted the Shire would lose the momentum gained, and the rapport 

built with the community, from having a Chinatown Investment and Development 

Coordinator resource over the past two years and would face reputational risk.  There 

would be no wholistic plan within the Shire to focus on organisation long-term strategic 

planning and development for the economic, social, cultural, environmental and physical 

capital of places. Without a plan there will be no priority placed on coordinating, 

establishing and implementing internal governance arrangements to better respond to 

place making initiatives. 

 

STRATEGIC IMPLICATIONS    

 

Our People Goal – Foster a community environment that is accessible, affordable, 

inclusive, healthy and safe: 

 

Effective communication 

 

Affordable services and initiatives to satisfy community need 

 

Accessible and safe community spaces 

 

Participation in recreational and leisure activity 

 

A healthy and safe environment 

 

Our Place Goal – Help to protect the nature and built environment and cultural heritage of 

Broome whilst recognising the unique sense of the place: 

 

Realistic and sustainable land use strategies for the Shire within state and national 

frameworks and in consultation with the community 

 

A natural environment for the benefit and enjoyment of current and future generations 

 

A preserved, historical and cultural heritage of Broome 

 

Retention and expansion of Broome’s iconic tourism assets and reputation 
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Core asset management to optimise the Shire’s infrastructure whilst minimising life cycle 

costs. 

 

Our Prosperity Goal – Create the means to enable local jobs creation and lifestyle 

affordability for the current and future population: 

 

Affordable and equitable services and infrastructure 

 

Our Organisation Goal – Continually enhance the Shire’s organisational capacity to 

service the needs of a growing community: 

 

An organisational culture that strives for service excellence 

 

Sustainable and integrated strategic and operational plans 

 

Responsible resource allocation 

 

Effective community engagement 

 

Improved systems, processes and compliance 

 
 

VOTING REQUIREMENTS 

Simple Majority  
 

 

COUNCIL RESOLUTION: 

(REPORT RECOMMENDATION)  

Moved: Cr C Mitchell Seconded: Cr M Fairborn 

That Council:  

1. Adopts the Chinatown Place Management Plan as attached. 

2. Requests the Chief Executive Officer to seek Expressions of Interest for community 

and stakeholder representation on Team Chinatown. 

3. Notes that project briefs have been prepared for the 2019/20 Council budget 

deliberations to consider resourcing towards a ‘Place Development and Activation 

Coordinator’ and allocation of funds for priority initiatives. 

CARRIED UNANIMOUSLY 7/0 

 

Attachments 

1.  Chinatown Place Management Plan 
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9.2.2 PROPOSED DEVELOPMENT APPLICATION - PYLON SIGN ADJACENT TO BROOME 

ROAD INDUSTRIAL ESTATE 

LOCATION/ADDRESS: Road Reserve Adjacent to Broome Road Industrial 

Estate 

APPLICANT: Urbis on behalf of LandCorp 

FILE: WAR-3/1 

AUTHOR: Strategic Planning Coordinator  

CONTRIBUTOR/S: Nil  

RESPONSIBLE OFFICER: Acting Director Development & Community  

DISCLOSURE OF INTEREST: Nil 

DATE OF REPORT: 12 March 2019 

 

SUMMARY: An application for development approval has been received to install a 

pylon sign within the road reserve adjacent to Broome Road Industrial Estate.   

The application proposes that the sign will contain estate entry information relating to the 

industrial area in the short-term, whilst the longer-term intention is to provide advertising for 

a service station operator at Lot 42 Warrgamburu Drive.  

The application is being referred to Council as it is inconsistent with the provisions of the 

Shire of Broome Planning Policy 5.10 -Signs, which notes that signs are not to be erected 

outside the boundaries of the lot in which the business is operating. The sign is also 

inconsistent in terms of size and advertising area.  

It is considered that the pylon sign, whilst inconsistent with the development provisions, 

presents unique circumstances that allow it to be considered under the broader policy 

objectives and provisions of Shire of Broome Local Planning Scheme No.6.   

The sign is located outside of the Broome Townsite and will provide an opportunity to 

control signage within the wider industrial estate through a single ‘estate entry’ pylon sign. 

It is considered that the wide road reserve presents challenges for the advertising within 

the industrial estate, which could be addressed through a strategically placed sign within 

the road reserve.  

Consequently, it is recommended that Council firstly resolve to approve the application 

for a single ‘estate entry’ pylon sign to promote Broome Road Industrial Estate, and 

secondly resolve that the application for longer term signage associated with the service 

station not be supported as it would be inconsistent with the requirements of orderly and 

proper planning to approve a sign that relates to a development that has not been 

determined, or submitted. 
 

 

BACKGROUND 

 

Previous Considerations 

 

Previous item to be included. 

 

OMC 01 August 2011    Item 9.4.1 

OMC 28 August 2014    Item 9.2.5 

OMC 27 November 2014   Item 9.2.2 

 

Broome Road Industrial Estate 

 



Minutes – Ordinary Meeting of Council 28 March 2019 Page 83 of 275 

 

The Broome Road Industrial Area Master Plan was adopted at Ordinary Meeting of 

Council (OMC) 1 August 2011. The subdivision of Broome Road Industrial Estate is 

progressively being developed by LandCorp with the end intention being 122 industrial 

lots over an area of 320 hectares. 

 

Temporary Signage in Road Reserve 

 

A temporary ‘Real Estate Sign’ was approved by Council at the 27 November 2014 OMC.  

The sign proposed a variation to the Shire’s ‘Signs’ Local Planning Policy as it was to be 

positioned within the road reserve.  It was approved as a 7.2m2 ‘Hoarding’ sign, measuring 

1.8m in height and 4m width.  

 

The sign was approved as a ‘Real Estate’ sign to contain information regarding the 

availability of industrial land for sale within the approved industrial subdivision.  The sign is 

still in place despite only being approved for a period of one year only.  LandCorp have 

confirmed in writing that they will be removing the sign.  

 

COMMENT 

 

Description of the Proposal  

 

The applicant proposes to construct a Pylon Sign of 9m in height and 3.45m in width within 

the Broome Road reserve in proximity the intersection of Katsuyama Road.  

 

The applicant proposes an ‘interim’ and ‘ultimate’ content proposal for the pylon sign. It is 

proposed that the interim content would display information relating to the LandCorp 

Broome Road Industrial Estate prior to the sale of Lots 42 and 43 Warrgamburu Drive.  The 

applicant has advised that following the sale of Lots 42 and 43 Warrgamburu Drive, the 

sign will be used to advertise a future service station. 

 

The applicant has identified the proposed location of the sign is 9m from Broome Road 

and 140m from Katsuyama Road (Attachment 1) and the cover letter accompanying the 

application is provided in Attachment 2.  

 

Assessment from Main Roads Western Australia 

 

Broome Road reserve is under the care and control of MRWA, therefore consent is also 

required from MRWA prior to construction in accordance with Regulation 7(4) of the Main 

Roads (Control of Advertisements) Regulations 1996.  

 

Subject to Shire of Broome approval, the applicant would also need to seek consent from 

MRWA. Any approval from MRWA would be subject to conditions outlined in Section 4 

and 5 of Policy and Application Guidelines for Advertising Signs Within and Beyond State 

Road Reserves (2018).  

 

In foreshadowing this requirement and also as MRWA in this case is the ‘landowner’, the 

applicant has provided a letter of support from MRWA (Attachment 3).  

 

Assessment of Proposal 

 

An assessment has been undertaken based on the Local Planning Framework, taking into 

consideration the Shire of Broome Local Planning Scheme No.6, Local Planning Policy 5.10- 

Signs, and the matters to be considered under Clause 67 of Planning and Development 

(Local Planning Schemes) Regulations 2015.   
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Local Planning Scheme No 6 

 

Broome Road is reserved as ‘Highway and Major Roads’ under the Shire of Broome Local 

Planning Scheme No 6 (LPS6). The adjoining Industrial Estate is zoned ‘Industry’.  Whilst 

there are no specific development standards within LPS6 for development within 

‘Highways and Major Roads’ reserve, it is appropriate to consider the proposed 

development against the provisions of Local Planning Policy 5.10, which provides 

development standards for signage within the Shire of Broome.  

 

Local Planning Policy 5.10 – Signs 

 

LPP 5.10 provides design and locational guidelines for signage within the Shire of Broome. 

An assessment of the proposed development against LPP 5.10 has identified several 

variations to the policy’s development standards. The key variations to design standards 

relate to location, bulk and scale.   

 

1. Location 

 

The proposed ‘Pylon Sign’ is located within the road reserve, therefore it does not comply 

with the locational provisions of the policy, which stipulates that signs must be within or on 

the boundaries of the lot on which the business is operating (except election signs). The 

only exception is signs which are attached to an approved awning or verandah which 

extends into the road reserve. 

 

2. Bulk and Scale of Pylon Signs  

 

The proposed pylon sign is 9m in height and proposes an advertising area of 31m2. The 

provisions of LPP5.10 restricts pylon signs to 6m in height and advertising area to 4m2 or 

10m2 depending on whether the sign relates to more than one business.   

 

Assessment against the Objectives of LPP5.10  

 

In instances where a proposed development does not comply with the general provisions 

of a policy, an assessment can be undertaken against the objectives of the policy. 

 

For the purposes of the proposed application, the relevant objectives are set out below: 

 

1. Coordinate and control signage within the Shire of Broome; 

3. Ensure the siting, design and general appearance of advertising does not detract 

from the visual amenity and character of the Shire; and 

4. To avoid a proliferation of signs on individual sites and building.  

 

Interim ‘Estate Entry’ Pylon Sign  

 

Upon review of the objectives, it is considered that the application for a pylon sign could 

be supported based on the following justification: 

 

• The Broome Road Industrial Estate is well setback from Broome Road and has 

minimal visibility to passing traffic from the street.  One strategically placed pylon 

sign in Broome Road for the estate would ensure that passing traffic is aware of the 

existence of the industrial estate. One strategically placed pylon sign would ensure 

a coordinated approach to signage for the industrial subdivision and avoid 

proliferation.    

• The proposed sign is considered appropriate for the road reserve location, due to 

the large vegetation buffer between the road and adjacent lots, and the 
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challenges this presents for advertising. If a sign were to be located within the 

property boundary, it would be setback over 100m from the road and screened by 

vegetation.  

• The scale, bulk and orientation of the proposed sign are compatible with the 

surrounding locality, due to its out of town location and proximity to the adjacent 

industrial estate. 

• The size of the sign is considered appropriate to attract the attention of fast-moving 

traffic, whilst also considering the associated stopping distances for vehicles 

intending to enter the industrial estate.   

 

Ultimate ‘Service Station’ Pylon Sign  

 

The applicant’s ultimate intention is for the pylon sign to advertise a single service station 

business. The service station is proposed to be built on Lot 42 Warrgamburu Drive. It is 

important to note that no approval has been sought for a Service Station on the subject 

lot, therefore it is considered inconsistent with the requirements of orderly and proper 

planning to approve a sign that relates to a development that has not yet been lodged. 

LPP5.10 establishes performance criteria which applications are to be assessed against in 

the event a proposal seeks to vary the sign design standards (height and surface area of 

the sign). The performance criteria include whether the proposal is in keeping with the 

scale of development, and whether the scale and form of the sign compliments the 

development. In absence of plans for a future service station, this cannot be assessed. The 

proposed future service station sign, which is freestanding and advertises one business 

only, is considered to be inconsistent with the objectives of LPP5.10 for the following 

reasons: 

 

• Approving a single tenancy sign could lead to a proliferation of signage within the 

road reserve, if other businesses sought similar approval. 

 

• In contrast to an estate entry sign, a single tenancy sign would not assist with the 

coordination and control of signage with the Shire of Broome.  

 

• It is not possible to undertake an assessment of the proposed advertising material 

associated with the proposed service station signage as this information has not 

been provided. 

 

It is recommended that the pylon sign be approved for the purposes of ‘estate entry’ 

advertising only. 

 

CONSULTATION 

 

Nil. The applicant has submitted a letter of support from Main Roads WA to place the sign 

within Broome Road reserve. 

 

STATUTORY ENVIRONMENT 

 

Planning and Development Act 2005 

 

Local Planning Scheme No 6 

 

POLICY IMPLICATIONS 

 

Local Planning Policy 5.10 – Signs 
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FINANCIAL IMPLICATIONS  

 

Nil 

 

RISK 

 

Right of Review 

In accordance with cl.76(2) of the Planning and Development (Local Planning Schemes) 

Regulations 2015 the applicant or land owner may apply to the State Administrative 

Tribunal for a review of a reviewable determination in accordance with the Planning and 

Development Act 2005 Part 14.  

 

Vehicle Safety 

Risks associated with vehicle safety will be assessed by Main Roads Western Australia as 

part of their assessment process and conditioned accordingly. 

 

STRATEGIC IMPLICATIONS    

 

Our People Goal – Foster a community environment that is accessible, affordable, 

inclusive, healthy and safe: 

 

Effective communication 

 

Our Place Goal – Help to protect the nature and built environment and cultural heritage of 

Broome whilst recognising the unique sense of the place: 

 

Realistic and sustainable land use strategies for the Shire within state and national 

frameworks and in consultation with the community 

 

Retention and expansion of Broome’s iconic tourism assets and reputation 

 

Our Prosperity Goal – Create the means to enable local jobs creation and lifestyle 

affordability for the current and future population: 

 

Affordable land for residential, industrial, commercial and community use 

 

Our Organisation Goal – Continually enhance the Shire’s organisational capacity to 

service the needs of a growing community: 

 

Responsible resource allocation 

 

VOTING REQUIREMENTS 

Simple Majority  
 

REPORT RECOMMENDATION: 

That Council approves the application for an ‘estate entry signage’ pylon sign within the 

Broome Road reserve, subject to the following conditions: 

(1) The development plans, as date marked and stamped ‘Approved’, together 

with any requirements and annotations detailed thereon by the Shire of 

Broome, are the plans approved as part of this application and shall form 

part of the development approval issued, except where amended by other 

condition of this approval.  
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(2) Service Station signage does not form part of this approval as it would be: 

(a) inconsistent with the requirements of orderly and proper planning to 

approve a sign that relates to a development that has not been 

determined or submitted; and 

(b) inconsistent with the objectives of Local Planning Policy 5.10- Signs.  

 
 

Cr H Tracey moved an alternative motion. 

 

COUNCIL RESOLUTION: 

Moved: Cr H Tracey Seconded: Cr C Marriott 

That Council approves the development plans, as date marked and stamped for an 

‘Estate Entry Signage’ pylon within the Broome Road reserve, subject to the following 

conditions: 

(1) The Pylon sign may be used for the purpose of service only after such a time that 

a development application for a service station/truck stop has been granted by 

the responsible authority; and  

(2) That Council undertake a review of its signage policy in general, and specifically 

in relation to designated main road locations and out of town locations. 

CARRIED 5/2 

 

Reason: The signage policy was adopted in 2012 and last reviewed in 2017. The Estate is 

different from other locations in Broome as it will be a Heavy Industrial Estate. Heavy 

Vehicles requiring visibility of signage to allow enough time to slow down on approach. 

Adequate signage will make the location more desirable for property developers and 

business investment. 
 

Attachments 

1.  Site Plan and Elevation 

2.  Applicants Cover Letter 

3.  MRWA Letter of Support 
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9.2.3 RFT18-09 TOWN BEACH PRECINCT GREENSPACE TENDER 

This item is located in these Minutes under Section 14, Matters To Be Discussed Behind 

Closed Doors. 

1.  RFQ 18-09 Evaluation Report (Confidential to Councillors and Directors Only) 

This attachment is confidential in accordance with Section 5.23(2) of the Local 

Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a matter that if disclosed, 

would reveal  information about the business, professional, commercial or financial 

affairs of a person, where the information is held by, or is about, a person other than 

the local government”. 

2.  Preferred Tenderer's Critical Assumptions Register (Confidential to Councillors and 

Directors Only) 

This attachment is confidential in accordance with Section 5.23(2) of the Local 

Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a matter that if disclosed, 

would reveal  information about the business, professional, commercial or financial 

affairs of a person, where the information is held by, or is about, a person other than 

the local government”. 

3.  Email from JBA 

4.  Value Management Table (Confidential to Councillors and Directors Only) 

This attachment is confidential in accordance with Section 5.23(2) of the Local 

Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a matter that if disclosed, 

would reveal  information about the business, professional, commercial or financial 

affairs of a person, where the information is held by, or is about, a person other than 

the local government”. 

  



 

Chairperson.....................................................................................................................................Date............................... 

 
 

9.3 

 

OUR PROSPERITY 
 

 

 

PRIORITY STATEMENT 

 
Our region has grown significantly over the past years in terms of population, 

economy and industry – this will continue!  Balancing ecological sustainability with 

economic growth and retaining the ‘look and feel’ of Broome and its environs are 

an ongoing challenge for the region.  Encouraging appropriate investment and 

business development opportunities to ensure a strong, diverse economic base is 

essential for community prosperity and the success of our future generations. 

 

Focusing on developing clear pathways linking education with employment for 

our youth and the community at large is essential as we aim to retain our local 

people and continue to build a skilled and highly motivated workforce. 

 

Business and Industry partnerships must be fostered to ensure sustainable 

economic growth is achieved, along with the provision of affordable and 

equitable services and infrastructure.  Ensuring development meets community 

needs and legislative requirements whilst creating close community relationships 

and enhancing our understanding of local heritage and cultural issues will 

continue to be a major focus.  The built environment must contribute to the 

economy, long term viability of the region and provide a quality lifestyle for all. 
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Chairperson.....................................................................................................................................Date............................... 

There are no reports in this section. 



 

Chairperson.....................................................................................................................................Date............................... 

 
 

9.4 

 

OUR ORGANISATION 
 

 

 
PRIORITY STATEMENT 

 

Council will strive to create an environment where local governance is delivered in 

an open and accountable manner; where we provide leadership to the region in 

such areas as planning and financial management; where the community has the 

opportunity to contribute to the Council’s decision making thereby fostering 

ownership of strategies and initiatives. 
 

In delivering open, accountable and inclusive governance, we will be ever 

mindful that we operate within a highly regulated environment that requires a high 

level of compliance. 
 

Council will strive to be the conduit between the other spheres of government and 

the community, translating State and Federal law, policy and practice into 

customer focussed, on ground service delivery that support’s Broome’s unique 

lifestyle. 
 

The Region is experiencing significant change with Council dedicated to sound 

governance, effective leadership and innovation, and high quality services.  

Building organisational capacity is a priority with a commitment to delivering 

services to the community in a sustainable, effective and accountable way. 
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9.4.1 ELECTED MEMBER RESIGNATION 

LOCATION/ADDRESS: Nil 

APPLICANT: Nil 

FILE: GOC28 

AUTHOR: Senior Procurement, Risk & Governance Officer  

CONTRIBUTOR/S: Nil  

RESPONSIBLE OFFICER: Director Corporate Services  

DISCLOSURE OF INTEREST: Nil 

DATE OF REPORT: 27 February 2019 

 

SUMMARY: Councillor Warren Fryer has formally tendered his resignation from his 

office of councillor. Council is now requested to consider allowing this vacancy to remain 

unfilled until the 19 October 2019 local government ordinary election. 

 

 

BACKGROUND 

 

Previous Considerations 

 

Nil. 

 

In accordance with section 2.31 of the Local Government Act 1995 (the Act), Councillor 

Warren Fryer (Cr Fryer) has resigned from his office of councillor by providing written notice 

of his resignation to the Chief Executive Officer (CEO). The resignation takes effect from 

the date of delivery, being 15 February 2019.  

 

Section 4.16(3) of the Act stipulates that should a resignation be received after the third 

Saturday in January in an election year, but before the third Saturday in July that election 

year, Council may, with the approval of the Electoral Commissioner, defer an 

extraordinary election to the ordinary election day of that year. 

 

COMMENT 

 

Vacancy of Office 

 

Cr Fryer’s resignation has prompted the requirement for Council to consider the 

alternatives associated with the vacancy of the office of councillor. 

 

One option is to call an extraordinary election to fill the vacancy. An alternative option 

provided under s4.16(3) allows Council to seek approval from the Electoral Commissioner 

to allow the vacancy to remain unfilled until the October 2019 local government ordinary 

election.   

 

Option One – Extraordinary Election 

 

The Western Australian Electoral Commission have provided a cost estimate of $27,000 to 

conduct an extraordinary election to fill 1 vacancy within the Broome Ward. This would be 

an unbudgeted expense.  

 

Option Two – Unfilled Vacancy 
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Should Council support the office remaining unfilled until the October 2019 election, an 

Absolute Majority resolution is required to request approval via the Electoral Commissioner. 

 

This submission can only be sought if the following provisions under s.4.17(4A) of the Local 

Government Act 1995 are met: 

 

 (b) if – 

(i) the office is for a ward for which there are 5 or more offices of 

councillor; and 

(ii) at least 80% of the number of offices of councillor for the ward are still 

filled. 

 

The Shire of Broome complies with both of these points, with Cr Fryer’s vacancy from the 

Broome ward and with a total of seven offices available and six remaining filled, providing 

85.71% coverage. 

 

Should approval be forthcoming from the Electoral Commissioner, Council would have 

regard for the office remaining unfilled until 19 October 2019. 

 

Appointment to Working Groups, Boards and Committees 

 

Cr Fryer represented Council on a number of working groups, boards and committees, 

and these appointments will need to be cancelled and new appointees determined from 

the remaining elected members.  

 

In the event a Deputy, Alternate or Proxy Representative is nominated to the position of 

Councillor representative, a replacement for that appointment will still be required to be 

nominated and an alternate recommendation considered simultaneously.  

 

The working groups and boards, with associated membership, are as follows: 

 
COMMUNITY SPONSORSHIP ASSESSMENT WORKING GROUP 

 
Councillor Deputy 

Cr W Fryer 

Cr Tracey 

Cr Fairborn 

Cr Foy 

Cr Male 

Cr Matsumoto 

Cr Mitchell 

Cr Rudeforth 

 
BROOME VISITORS CENTRE BOARD 

 

Councillor Proxy 

Cr Fairborn Cr Fryer 

 

BROOME WALGA ROADWISE COMMITTEE 

 

Councillor Proxy 

Cr Fryer Cr Matsumoto 

 
YAWURU PARK COUNCIL 

 

Representatives Proxy 

CEO 

Cr Fryer Director 

Infrastructure 
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Cr Tracey 

 

CONSULTATION 

 

Western Australian Electoral Commission 

 

STATUTORY ENVIRONMENT 

 

Local Government Act 1995  

 

2.31. Resignation 

 

(2)  A councillor may –  

(a) resign from the office of councillor; 

 

(3) Written notice of resignation is to be signed and dated by the person who is resigning 

and delivered to the CEO. 

 

(4) The resignation takes effect from the date of delivery of the notice or from a later 

day specified in the notice. 

 

4.16. Postponement of elections to allow consolidation 

 

(1) If a member’s office becomes vacant under section 2.32 (otherwise than by 

resignation) on or after the third Saturday in July in an election year and long enough 

before the ordinary elections day in that year to allow the electoral requirements to 

be complied with, any poll needed for the extraordinary election to fill the vacancy 

is to be held on that ordinary elections day. 

 

(2)  In the case of a member’s office becoming vacant under section 2.32 by 

resignation, if — 

 

a. the resignation takes effect, or is to take effect, on or after the third Saturday 

in July in an election year but not later than one month after the ordinary 

elections day in that year; and 

b. the CEO receives notice of the resignation long enough before that ordinary 

elections day to allow the electoral requirements to be complied with, any 

poll needed for the extraordinary election to fill the vacancy is to be held on 

that ordinary elections day. 

 

(3) If a member’s office becomes vacant under section 2.32 — 

 

a. after the third Saturday in January in an election year; 

but 

b. before the third Saturday in July in that election year, 

 

the council may, with the approval of the Electoral Commissioner, fix the ordinary 

elections day in that election year as the day for holding any poll needed for the 

extraordinary election to fill that vacancy. 

 

4.17. Cases in which vacant offices can remain unfilled 

 

(3) If a councillor’s office becomes vacant under section 2.32 and under subsection (4A) 

this subsection applies, the council may, with the approval of the Electoral 

Commissioner, allow* the vacancy to remain unfilled and, subject to subsection (4), 
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in that case, the term of the member who held the office is to be regarded in 

section 4.6 as ending on the day on which it would have ended if the vacancy had 

not occurred. 

 * Absolute majority required. 

 

(4A) Subsection (3) applies —  

(b) if —  

(i) the office is for a ward for which there are 5 or more offices of councillor; 

and 

(ii) at least 80% of the number of offices of councillor for the ward are still 

filled. 

 

(4) If an ordinary or an extraordinary election is to be held in a district then an election to 

fill any vacancy in the office of councillor in that district that was allowed to remain 

unfilled under subsection (3) is to be held on the same election day and Division 9 

applies to those elections as if they were one election to fill all the offices of 

councillor for the district or ward that need to be filled. 

 

5.8 Establishment of committees  

 

A local government may establish* committees of 3 or more persons to assist the 

council and to exercise the powers and discharge the duties of the local 

government that can be delegated to committees.  

* Absolute majority required.  

 

5.9. Committees, types of  

 

(2) A committee is to comprise –  

(a) council members only; or  

(b) council members and employees; or  

(c) council members, employees and other persons; or  

(d) council members and other persons; or  

(e) employees and other persons; or  

(f) other persons only.  

 

5.10.  Committee members, appointment of  

 

(1) A committee is to have as its members –  

(a) persons appointed* by the local government to be members of the committee 

(other than those referred to in paragraph (b)); and  

(b) persons who are appointed to be members of the committee under subsection 

(4) or (5).  

 *Absolute majority required.  

 

(2) At any given time each council member is entitled to be a member of at least one 

committee referred to in section 5.9(2)(a) or (b) and if a council member nominates 

himself or herself to be a member of such a committee or committees, the local 

government is to include that council member in the persons appointed under 

subsection (1)(a) to at least one of those committees as the local government 

decides.  

 

(4) If at a meeting of the council a local government is to make an appointment to a 

committee that has or could have a council member as a member and the mayor 

or president informs the local government of his or her wish to be a member of the 
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committee, the local government is to appoint the mayor or president to be a 

member of the committee.  

 

(5) If at a meeting of the council a local government is to make an appointment to a 

committee that has or will have an employee as a member and the CEO informs the 

local government of his or her wish —  

(a) to be a member of the committee; or 

(b) that a representative of the CEO be a member of the committee, 

 the local government is to appoint the CEO or the CEO’s representative, as the case 

may be, to be a member of the committee. 

 

5.11. Committee membership, tenure of  

 

(1) Where a person is appointed as a member of a committee under section 5.10(4) or 

(5), the person’s membership of the committee continues until –  

(a) the person no longer holds the office by virtue of which the person became a 

member, or is no longer the CEO, or the CEO’s representative, as the case may 

be; or  

 

(2) Where a person is appointed as a member of a committee other than under section 

5.10(4) or (5), the person’s membership of the committee continues until –  

(b) the local government removes the person from the office or committee 

member or the office of committee member otherwise becomes vacant; or  

 

POLICY IMPLICATIONS 

 

Policy 3.1.2 – Yawuru Park Council Representation 

 

FINANCIAL IMPLICATIONS  

 

Subject to Council’s direction, a budget amendment of $27 000 would be required if an 

extraordinary election is resolved to be undertaken or if approval is not granted from the 

Electoral Commissioner. 

 

STRATEGIC IMPLICATIONS    

 

Our People Goal – Foster a community environment that is accessible, affordable, 

inclusive, healthy and safe: 

 

Effective communication 

 

Our Organisation Goal – Continually enhance the Shire’s organisational capacity to 

service the needs of a growing community: 

 

An organisational culture that strives for service excellence 

 

Responsible resource allocation 

 

Effective community engagement 

 
 

VOTING REQUIREMENTS 

Absolute Majority  
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COUNCIL RESOLUTION: 

(REPORT RECOMMENDATION)  

Moved: Cr C Mitchell Seconded: Cr M Fairborn 

That Council:    

1.  Acknowledges Councillor Fryer’s resignation as of 15 February 2019; 

2. Thanks Councillor Fryer for his contribution to the Shire of Broome as an elected 

member since October 2015; 

3. In accordance with section 4.17(3) of the Local Government Act 1995, requests the 

Chief Executive Officer seek the approval of the Electoral Commissioner to allow the 

office of one elected member in the Broome ward to remain vacant until the 

October 2019 ordinary election; 

4. Notes Councillor Fryer’s memberships to relevant working groups, boards and 

committees have been cancelled as a result of his resignation; and 

5.  Appoints the following councillors: 

 Cr C Marriott to the Community Sponsorship Assessment Working Group with Cr H 

Tracey as deputy.  

 Cr B Rudeforth to the Broome Visitors Centre Board as proxy. 

 Cr E Foy to the Broome WALGA Roadwise Committee. 

 Cr E Foy to the Yawuru Park Council as proxy.  

CARRIED BY AN ABSOLUTE MAJORITY 

 

Attachments 

Nil 
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9.4.2 MONTHLY PAYMENT LISTING - FEBRUARY 2019 

LOCATION/ADDRESS: Nil 

APPLICANT: Nil 

FILE: FRE02 

AUTHOR: Coordinator Financial Operations  

CONTRIBUTOR/S: Nil  

RESPONSIBLE OFFICER: Director Corporate Services  

DISCLOSURE OF INTEREST: Nil 

DATE OF REPORT: 12 March 2019 

 

SUMMARY: This report recommends that Council receives the list of payments made under 

delegated authority, as per the attachment to this report, for the month of February 2019. 

 

BACKGROUND 

 

Previous Considerations 

 

Nil. 

 

COMMENT 

 

The Chief Executive Officer (CEO) has delegated authority to make payments from the 

Municipal and Trust funds in accordance with budget allocations. 

 

The Shire provides payments to suppliers by either Electronic Funds Transfer (EFT & BPAY), 

cheque, credit card or direct debit. 

 

Attached is a list of all payments processed under delegated authority during the month 

of February 2019. 

 

CONSULTATION 

 

Nil. 

 

STATUTORY ENVIRONMENT 

 

Local Government (Financial Management) Regulations 1996 

13. Payments from municipal fund or trust fund by CEO, CEO’s duties as to etc. 

(1) If the local government has delegated to the CEO the exercise of its power to 

make payments from the municipal fund or the trust fund, a list of accounts 

paid by the CEO is to be prepared each month showing for each account 

paid since the last such list was prepared — 

(a) the payee’s name; 

(b) the amount of the payment; and 

(c) the date of the payment; and 

(d) sufficient information to identify the transaction. 

 

 

(2) A list of accounts for approval to be paid is to be prepared each month 

showing — 
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(a) for each account which requires council authorisation in that month — 

(i) the payee’s name; and 

(ii) the amount of the payment; and 

(iii) sufficient information to identify the transaction; and 

(b) the date of the meeting of the council to which the list is to be presented. 

 

(3) A list prepared under sub regulation (1) or (2) is to be — 

(a) presented to the council at the next ordinary meeting of the council after 

the list is prepared; and 

(b) recorded in the minutes of that meeting. 

 

POLICY IMPLICATIONS 

 

Nil. 

 

FINANCIAL IMPLICATIONS  

 

List of payments made in accordance with budget and delegated authority. Payments 

can also be analysed as follows: 

 

 
 

The above graph shows the percentage of local spend in comparison to non-local and 

recoupable spend for the month of February 2019 after $1,046,649.99 in personnel 

payments, $277,600.04 in utilities and other non-local sole suppliers have been excluded. 

 

RISK 

 

The risk of Council not adopting this report is extreme as this will result in non-compliance 

with Regulation 13 of the Local Government (Financial Management) Regulations 1996. 

The likelihood of this ever occurring is rare due to the CEO’s implementation of procedures 

to ensure payment details are disclosed to Council in a timely manner, as well as 

Procurement and Purchasing policies which ensure these payments are made in 

accordance with budget and delegated authority and comply with Local Government 

(Financial Management) Regulations 1996. 

 

STRATEGIC IMPLICATIONS   

 

LOCAL SPEND 
$1,137,862.05 60.77%

NON LOCAL SPEND & 
RECOUPABLE SPEND
$734,605.28 39.23%

SHIRE OF BROOME PAYMENTS - FEB 2019

LOCAL SPEND NON LOCAL SPEND & RECOUPABLE SPEND
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Our Organisation Goal – Continually enhance the Shire’s organisational capacity to 

service the needs of a growing community: 

 

An organisational culture that strives for service excellence 

 

Responsible resource allocation 

 

Effective community engagement 

 

Improved systems, processes and compliance 
 

VOTING REQUIREMENTS 

Simple Majority  
 

COUNCIL RESOLUTION: 

(REPORT RECOMMENDATION)  

Moved: Cr D Male Seconded: Cr C Mitchell 

That Council: 

1. Receives the list of payments made from the Municipal and Trust Accounts in 

February 2019 totalling $3,196,717.36 (Attachment 1) in accordance with the 

requirements of Regulation 12 of the Local Government (Financial Management) 

Regulations 1996 covering: 

a. EFT Vouchers 49545 – 49961 totalling $3,014,923.18;  
b. Municipal Cheque Vouchers 57566 – 57573 totalling $1,826.47; 

c. Trust Cheque Vouchers totalling $0; and 

d. Credit Card Payments & Municipal Direct Debits DD25945.2– DD26088.7 totalling 

$179,967.71. 

 

2. Notes the local spend of $1,137,862.05 included in the amount above, equating to 

60.77% of total payments excluding personnel, utility and other external sole supplier 

costs.  

CARRIED UNANIMOUSLY 7/0 

 

Attachments 

1.  Monthly Payment Listing February 2019 

2.  Local Spend Payment Listing February 2019 
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9.4.3 MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019 

LOCATION/ADDRESS: Nil 

APPLICANT: Nil 

FILE: FRE02 

AUTHOR: Senior Finance Officer  

CONTRIBUTOR/S: Nil  

RESPONSIBLE OFFICER: Director Corporate Services  

DISCLOSURE OF INTEREST: Nil 

DATE OF REPORT: 15 March 2019 

 

SUMMARY: Council is required by legislation to consider and adopt the Monthly Statement 

of Financial Activity Report for the period ended 28 February 2019, as required by 

Regulation 34(1) of the Local Government (Financial Management) Regulations 1996 

(FMR). 

Council is further provided with a General Fund Summary of Financial Activity (Schedules 2 

to 14) which provides comprehensive information on Council’s operations by Function 

and Activity. 
 

 

BACKGROUND 

 

Previous Considerations 

 

Council is provided with the Monthly Financial Activity Report which has been developed 

in line with statutory reporting standards and provides Council with a holistic overview of 

the operations of the Shire of Broome. 

 

Supplementary information has been provided in the form of Notes to the Monthly Report 

and a General Fund Summary of Financial Activity, which discloses Council’s Revenue 

and Expenditure in summary form, by Programme (Function and Activity). 

 

Disclosure and supply of appropriate explanations for variances presented in the 

Statement of Financial Activity, is mandatory under FMR 34(2)(b) as stated in Policy 2.2.2 

Materiality in Financial Reporting. 

  

FMR 34(5) requires a local government to adopt a percentage or value, calculated in 

accordance with the Australian Accounting Standards (AAS) and Council’s adopted risk 

management matrix thresholds, to be used in statements of financial activity for reporting 

material variances. 

 

COMMENT 

 

The 2018/19 Annual Budget was adopted at the Ordinary Meeting of Council on 28 June 

2018.  

 

The following are key indicators supporting the year to-date budget position with respect 

to the Annual Forecast Budget: 

 

Budget Year elapsed   66.58% 

Total Rates Raised Revenue  100% (of which 88.36% has been collected)  
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Total Other Operating Revenue 50% 

Total Operating Expenditure  60%  

Total Capital Revenue   54%     

Total Capital Expenditure  37%  

Total Sale of Assets Revenue    5%  

 

More detailed explanations of variances are contained in Note 2 of the Monthly 

Statement of Financial Activity. The commentary identifies material variations between the 

expected year-to-date budget position and the position at the reporting date. 

 

Based on the 2018/19 Annual Budget presented at the Ordinary Meeting of Council on 28 

June 2018, Council adopted a balanced budget to 30 June 2019.  

 

CONSULTATION 

 

Nil. 

 

STATUTORY ENVIRONMENT 

 

Local Government (Financial Management) Regulations 1996 

 

34. Financial activity statement report — s. 6.4 

(1A)  In this regulation — 

“committed assets” means revenue unspent but set aside under the annual 

budget for a specific purpose. 

 

(1)         A local government is to prepare each month a statement of financial activity 

reporting on the sources and applications of funds, as set out in the annual 

budget under regulation 22(1)(d), for that month in the following detail — 

(a)         annual budget estimates, taking into account any expenditure incurred 

for an additional purpose under section 6.8(1)(b) or (c); 

(b)         budget estimates to the end of the month to which the statement relates; 

(c)         actual amounts of expenditure, revenue and income to the end of the 

month to which the statement relates; 

(d)         material variances between the comparable amounts referred to in 

paragraphs (b) and (c); and 

(e)         the net current assets at the end of the month to which the statement 

relates 

  

(2)         Each statement of financial activity is to be accompanied by documents 

containing — 

(a)        an explanation of the composition of the net current assets of the month 

to which the statement relates, less committed assets and restricted 

assets; 

(b)        an explanation of each of the material variances referred to in sub 

regulation (1)(d); and 

(c)         such other supporting information as is considered relevant by the local 

government. 

  

(3)          The information in a statement of financial activity may be shown — 

(a)          according to nature and type classification; 

(b)          by program; or 

(c)          by business unit. 
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(4)          A statement of financial activity, and the accompanying documents referred to 

in sub regulation (2), are to be — 

(a)         presented at an ordinary meeting of the council within 2 months after the 

end of the month to which the statement relates; and 

(b)         recorded in the minutes of the meeting at which it is presented. 

 

(5)        Each financial year, a local government is to adopt a percentage or value, 

calculated in accordance with the AAS, to be used in statements of financial 

activity for reporting material variances. 

 

Local Government Act 1995 

 

6.8. Expenditure from municipal fund not included in annual budget 

(1)         A local government is not to incur expenditure from its municipal fund for an 

additional purpose except where the expenditure — 

(a)         is incurred in a financial year before the adoption of the annual budget 

by the local government; 

(b)         is authorised in advance by resolution*; or 

(c)         is authorised in advance by the mayor or president in an emergency. 

* Absolute majority required. 

 

(1a)     In subsection (1) — 

“additional purpose” means a purpose for which no expenditure estimate is 

included in the local government’s annual budget. 

  

(2)          Where expenditure has been incurred by a local government — 

(a)        pursuant to subsection (1)(a), it is to be included in the annual budget for 

that financial year; and 

(b)        pursuant to subsection (1)(c), it is to be reported to the next ordinary 

meeting of the council. 

 

POLICY IMPLICATIONS 

 

2.2.2 Materiality in Financial Reporting 

 

FINANCIAL IMPLICATIONS  

 

The adoption of the Monthly Financial Report is retrospective.  Accordingly, the financial 

implications associated with adopting the Monthly Financial Report are nil. 

 

RISK 

 

The Financial Activity report is presented monthly and provides a retrospective picture of 

the activities at the Shire. Contained within the report is information pertaining to the 

financial cost and delivery of strategic initiatives and key projects.  

 

In order to mitigate the risk of budget over-runs or non-delivery of projects, the Chief 

Executive Officer has implemented internal control measures such as regular Council and 

management reporting and the quarterly Finance and Costing Review (FACR) process to 

monitor financial performance against budget estimates. Materiality reporting thresholds 

have been established at half the adopted Council levels, which equate to $5,000 for 

operating budget line items and $10,000 for capital items, to alert management prior to 

there being irreversible impacts. 
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It should also be noted that there is an inherent level of risk of misrepresentation of the 

financials through either human error or potential fraud. The establishment of control 

measures through a series of efficient systems, policies and procedures, which fall under 

the responsibility of the CEO as laid out in the Local Government (Financial Management 

Regulations) 1996 regulation 5, seek to mitigate the possibility of this occurring. These 

controls are set in place to provide daily, weekly and monthly checks to ensure that the 

integrity of the data provided is reasonably assured. 

 

STRATEGIC IMPLICATIONS  

 

Our Prosperity Goal – Create the means to enable local jobs creation and lifestyle 

affordability for the current and future population: 

 

Affordable and equitable services and infrastructure 

 

Affordable land for residential, industrial, commercial and community use 

 

Key economic development strategies for the Shire which are aligned to regional 

outcomes working through recognised planning and development groups/committees 

 

Our Organisation Goal – Continually enhance the Shire’s organisational capacity to 

service the needs of a growing community: 

 

An organisational culture that strives for service excellence 

 

Sustainable and integrated strategic and operational plans 

 

Responsible resource allocation 

 

Effective community engagement 

 

Improved systems, processes and compliance 

 
 

VOTING REQUIREMENTS 

Simple Majority  
 

COUNCIL RESOLUTION: 

(REPORT RECOMMENDATION)  

Moved: Cr C Mitchell Seconded: Cr B Rudeforth 

That Council:    

1. Adopts the Monthly Financial Activity Report for the period ended 28 February 2019; 

and  

2. Receives the General Fund Summary of Financial Activity (Schedules 2-14) for the 

period ended 28 February 2019.  

CARRIED UNANIMOUSLY 7/0 

 

Attachments 

1.  February Monthly Financial Activity Report 

2.  Schedule 2 
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3.  Schedule 3 - 16 

  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 137 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 138 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 139 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 140 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 141 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 142 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 143 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 144 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 145 

 



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 146 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 147 

 



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 148 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 149 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 150 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 151 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 152 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 153 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 154 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 155 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 156 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 157 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 158 

 



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 159 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 160 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 161 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 162 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 163 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 164 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 165 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 166 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 167 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 168 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 169 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 170 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 171 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 172 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 173 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 174 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 175 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 176 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 177 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 178 

 



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 179 

 



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 180 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 181 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 182 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 183 

 



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 184 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

February Monthly Financial Activity Report Page 185 

 

 



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 2 Page 186 

 



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 187 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 188 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 189 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 190 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 191 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 192 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 193 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 194 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 195 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 196 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 197 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 198 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 199 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 200 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 201 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 202 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 203 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 204 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 205 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 206 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 207 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 208 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 209 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 210 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 211 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 212 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 213 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 214 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 215 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 216 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 217 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 218 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 219 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 220 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 221 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 222 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 223 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 224 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 225 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 226 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 227 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 228 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 229 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 230 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 231 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 232 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 233 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 234 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 235 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 236 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 237 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 238 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 239 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 240 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 241 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 242 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 243 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 244 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 245 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 246 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 247 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 248 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 249 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 250 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 251 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 252 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 253 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 254 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 255 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 256 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 257 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 258 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 259 

 

 
  



Item 9.4.3 - MONTHLY STATEMENT OF FINANCIAL ACTIVITY REPORT FEBRUARY 2019  
 
 

 

Schedule 3 - 16 Page 260 

 

 
 



 

Page 261 

 

10. 

 

REPORTS 

OF 

COMMITTEES 



Minutes – Ordinary Meeting of Council 28 March 2019 Page 262 of 275 

 

There are no reports in this section.  
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11. NOTICES OF MOTION  

 

Nil. 
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12. BUSINESS OF AN URGENT NATURE  

 

12.1 DEPARTMENT OF LOCAL GOVERNMENT, SPORT AND CULTURAL INDUSTRIES (DLGSC) 

COMMUNITY SPORTING AND RECREATION FACILITIES FUND (CSRFF) SMALL GRANTS 

2019 - 20 

LOCATION/ADDRESS: Various 

APPLICANT: Shire of Broome, Broome Golf Club 

FILE: GPC08 

AUTHOR: Manager Sport and Recreation  

CONTRIBUTOR/S: Club Development Officer  

RESPONSIBLE OFFICER: Acting Director Development & Community  

DISCLOSURE OF INTEREST: Nil 

DATE OF REPORT: 8 March 2019 

 

SUMMARY: The Department of Local Government, Sport and Cultural Industries 

(DLGSC) Community Sporting and Recreational Facilities Fund (CSRFF) 2019-20 Small 

Grants process must have all applications submitted for priority assessment and 

endorsement through the local government authority in which the project is located. This 

report seeks Council’s consideration and priority assessment of three (3) applications to 

the current Small Grants funding round from within the Shire of Broome prior to them being 

submitted to DLGSC. 
 

 

BACKGROUND 

 

Previous Considerations 

 

OMC 7 July 2011    Item 9.3.4  

OMC 1 September 2011   Item 9.3.4 

OMC 6 September 2012  Item 9.1.1 

OMC 15 August 2013   Item 9.1.2 

OMC 28 August 2014   Item 9.1.2 

OMC 31 March 2016   Item 9.2.2 

OMC 25 August 2016   Item 9.2.8 

OMC 7 October 2017  Item 9.1.2 

OMC 22 March 2018   Item 9.1.2 

OMC 27 September 2018   Item 9.1.1 

 

The DLGSC (formerly the Department of Sport and Recreation) calls for applications for 

financial assistance through the CSRFF via 3 categories: 

 

• Small Grants 

• Annual Grants  

• Forward Planning Grants  

 

DLGSC’s CSRFF grants program provides financial assistance to community groups and 

local government authorities to develop basic infrastructure and support planning studies 

for sport and recreation. The program aims to increase participation in sport and 

recreation with an emphasis on physical activity through rational development of good 

quality, well-designed and well-utilised facilities.     
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Grant applicants must be a local government authority or a not-for-profit sport, recreation 

or community organisation incorporated under the Associations Incorporation Act 2015.  

The land on which a funded facility is to be developed must be one of the following: 

 

• Crown reserve; 

• Land owned by a public authority; 

• Municipal property; or 

• Land held for public purposes by trustees under a valid lease, title or trust deed that 

adequately protects the interests of the public. 

 

DLGSC’s CSRFF grant process seeks to have all applications submitted for endorsement 

through the local government authority (LGA) in which the project is located.    

 

DLGSC CSRFF Project Assessment Sheet for LGA’s 

 

The CSRFF Project Assessment process requires the LGA to rank, in order of priority, all 

applications received.  All projects need to be considered in the context of their local, 

regional and State sport and recreation facilities plans to ensure the project meets the 

needs of the community. 

 

In addition, the assessment process requires LGA’s to rate all applications received as 

either: 

 

(a) Well planned and needed by municipality;  

(b) Well planned and needed by applicant;  

(c) Needed by municipality, more planning required;   

(d) Needed by applicant, more planning required;  

(e) Idea has merit, more planning work needed; and  

(f) Not recommended.   

 

This rating should reflect how worthwhile the project is and indicate importance in relation 

to actual need and benefit to the community. 

 

COMMENT 

 

The Shire of Broome is submitting two applications for the current round of CSRFF small 

grants, and one application has been submitted by the Broome Golf Club.  

 

Applicant Project Project cost Grant request 

Shire of Broome Skate Park Planning $58,210 $25,000 

Shire of Broome BRAC Stadium Adjustable 

Backboards 

$28,050 $14,025 

Broome Golf Club Ground Level Toilet Facilities $198,235.99 $99,117.99 

 

 

Skate park site selection and concept design 

 

Broome has a skate park that is located on Cable Beach Road East at the front of the 

Broome Recreation Aquatic Centre (BRAC). It was built around 2000, is approximately 

700m2 in area, and does not meet current best practice design. Broome has grown 

considerably since it was constructed and is in need of a contemporary district scale skate 

park to cater for the young people living in and visiting Broome. 
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A condition assessment was undertaken on the existing skate park in 2014 with the result 

being a detailed analysis showing that the facility is aging and in need of significant 

improvements to make it a more usable and attractive space for the public to use. 

 

Options were considered over the past few years to construct an iconic destination park 

at either the Cable Beach or Town Beach foreshores reserves. Significant masterplan 

projects were recently completed in both locations. During these processes it was 

recommended that there would not be sufficient space to include a large skate park.  

 

The inclusion of a skate park was also strongly considered during the masterplan process 

undertaken for the BRAC 1 Youth Precinct. The drainage function of the site prevented the 

ability to have a large-scale concrete structure built as it would affect the drainage 

volume and potentially cause flooding issues.  

 

Since the masterplan has been completed, an area adjacent to the BRAC 1 site and 

utilising space to the east of the existing BRAC fields car park, has been identified as an 

area that would link well into the youth precinct, provide access to amenities (Medland 

Pavilion) and tie in with the overall recreational aspect of the whole of the BRAC precinct. 

 

The purpose of this application for funds is to contribute to the identification of a site and 

the development of a concept plan and construction drawings that is made up of the 

following staged process: 

 

1. Project inception and start up 

2. Consultation plan and engagement strategy 

3. Site analysis 

4. Pre-design community & stakeholder workshop 

5. Site selection summary report 

6. Pre-design consultation report 

7. Draft concept design 

8. Final concept design 

9. Concept design cost estimate 

10. Contract documentation – For construction (includes geotech and feature survey) 

11. Structural engineering and certification 

 

The design of the skate park is identified in the capital program within the Shire’s 

Corporate Business Plan for 2019/20, with this plan then to be the basis for a detailed 

design and construction project to be undertaken in the 2020/21 financial year 

($1,000,000). The construction of the skatepark is also a high priority item in the Shire of 

Broome Sport and Recreation Plan 2019 – 2029. A copy of the full application is contained 

in Attachment 1. 

 

 

BRAC stadium adjustable backboards 

 

The BRAC stadium is a heavily used sporting facility for multiple sports. A key user of the 

facility is the Broome Basketball Association for both senior and junior competition, and the 

growing Aussie Hoops program. Aussie Hoops is a developmental program that caters for 

children of all ages and abilities and enables them to participate in a fun environment 

with suitable equipment. 

 

Currently the Aussie Hoops program utilises multiple mobile backboards that are wheeled 

out from storage areas to enable adjustable ring heights for different ages, heights and 

levels of ability. The mobile units require multiple people to move and position them, and 
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while they have weight in the bottom of the systems to stabilise, still have the potential to 

fall over.  

 

The intent of this grant application is to request 50% of the project cost through the CSRFF 

to replace the existing six backboards in the BRAC stadium with adjustable backboards to 

better cater for all levels of basketballers. This will eliminate the need for the existing mobile 

systems, meaning a safer playing/training environment for volunteers, coaches and 

players. 

 

This project was identified as a high priority in the Shire of Broome’s Sport and Recreation 

Plan and aligns with the Corporate Business Plan through action 1.4.1.4 – Implement the 

Sport and Recreation Plan. A request has been made to the Broome Basketball 

Association to contribute financially to the project (yet to be confirmed) and the 

remainder of the funds have been requested as part of the 2019/20 annual budget 

process. A copy of the full application is contained in Attachment 2. 

 

Broome Golf Club – Ground level toilet facilities 

 

The Broome Golf Club is constructing a new club house following the success of a recent 

Building Better Regions funding application. The design of the new building is such that the 

main club areas, and associated restrooms are located upstairs to maximise the views 

across Roebuck Bay to the east, and across the golf course towards Cable Beach to the 

west. 

 

This project is to construct ground floor toilets, showers and changerooms as it is seen as 

an important aspect of providing for the golfers themselves, and particularly women 

players and school groups. Budget constraints across the whole of the build have limited 

these toilet facilities to building a shell with the aim of sourcing further funds towards the fit 

out. 

 

The Broome Golf Club’s Club House redevelopment was identified as a high priority item in 

the Shire of Broome Sport and Recreation Plan 2019 – 2029 and has significant support 

from Council through the commitment of a $250,000 cash contribution and the assistance 

of securing a $1.25 million West Australian Treasury self supporting loan. A copy of the full 

application is contained in Attachment 3. 

 

CONSULTATION 

 

All three projects were identified as high priorities in the Shire of Broome’s Sport and 

Recreation Plan. This informing guide into investment in sport and recreation facilities was 

developed through consultation with a wide breadth of sport and recreation 

organisations, stakeholders and following a public feedback period. 

 

The adjustable backboards were specifically identified in public feedback submissions 

from the Broome Basketball Association and Kimberley Basketball Academy, and letters of 

support have been provided by the Broome Basketball Association and Basketball 

Kimberley. 

 

The planning and design for the Broome Golf Club’s project has included significant 

consultation at several levels including club members, community and all levels of 

Government. 

 

STATUTORY ENVIRONMENT 

 

Nil 
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POLICY IMPLICATIONS 

 

Nil 

 

FINANCIAL IMPLICATIONS  

 

Skate park site selection and design 

 

Total project cost: $58,210.00 

 

Funding Type Amount Funding Details 

Grant $25,000.00 CSRFF (small grants) 

Muni $33,210.00 Requested through 2019/20 budget process 

TOTAL $58,210.00  

 

BRAC stadium adjustable backboards 

 

Total project cost: $28,050.00 – Supply, delivery and installation 

 

Funding Type Amount Funding Details 

Grant $14,025.00 CSRFF (small grants) 

Muni $9,025.00 Requested through 2019/20 budget process 

Other $5,000.00 Requested from BBAI (not confirmed) 

TOTAL $28,050.00  

 

Broome Golf Club 

Total project cost: $198,235.99 

This project has a nil financial impact for the Shire of Broome. It is proposed to be funded 

by the CSRFF program and the Broome Golf Club. 

 

Funding Type Amount Funding Details 

Grant $99,117.99 CSRFF (small grants) 

Muni $0.00 Nil 

Other $99,118.00 Broome Golf Club 

TOTAL $198,235.99  

 

 

 

 

 

RISK 

Risk Mitigation Risk rating 
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If the skate park concept 

planning does not go 

ahead in the 2019/20 

financial year, the design 

and construct process 

nominated in the 2020/21 in 

the Long Term Financial Plan 

will be significantly delayed. 

Prepare and submit a funding 

application for funds to contribute to 

the skate park planning project, and if 

unsuccessful attempt to access 

alternate funding programs.  

Possible/Minor = 

Moderate 

If the adjustable 

backboards are not 

installed, the Aussie Hoops 

and junior basketball 

developmental programs 

will continue to use the 

mobile systems which are 

difficult to manually handle 

and if used incorrectly could 

be considered at risk of 

falling on participants. 

Prepare and submit a funding 

application to contribute to this 

project, and if unsuccessful consider a 

staged approach or install adjustable 

systems to a designated junior court. 

Unlikely/Major = 

Moderate 

If the Broome Golf Club 

application is not successful, 

the Club’s redevelopment 

will be without a functional 

changing space for golfers. 

This will be a detractor in an 

overall quality facility. 

Prioritise this project as highly 

regarded to show the demonstrated 

need for the allocation of funding.  

Possible/Minor = 

Moderate 

 

STRATEGIC IMPLICATIONS    

 

Our People Goal – Foster a community environment that is accessible, affordable, 

inclusive, healthy and safe: 

 

Effective communication 

 

Affordable services and initiatives to satisfy community need 

 

Accessible and safe community spaces 

 

Participation in recreational and leisure activity 

 

A healthy and safe environment 

 

Our Place Goal – Help to protect the nature and built environment and cultural heritage of 

Broome whilst recognising the unique sense of the place: 

 

Core asset management to optimise the Shire’s infrastructure whilst minimising life cycle 

costs. 

 

Our Prosperity Goal – Create the means to enable local jobs creation and lifestyle 

affordability for the current and future population: 

 

Affordable and equitable services and infrastructure 
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Our Organisation Goal – Continually enhance the Shire’s organisational capacity to 

service the needs of a growing community: 

 

Sustainable and integrated strategic and operational plans 

 

Responsible resource allocation 

 

Effective community engagement 

 

VOTING REQUIREMENTS 

Simple Majority  
 

COUNCIL RESOLUTION: 

(REPORT RECOMMENDATION)  

Moved: Cr M Fairborn Seconded: Cr H Tracey 

That Council:    

1. Recommends the following applications to the Department of Local Government, 

Sport and Cultural Industries Community Sporting and Recreation Facilities Fund 

Small Grants 2019/20 for funding, prioritised as follows: 

  

Applicant Application Project Funding Priority 

Shire of Broome 
Skate Park Site 

Selection and Design 

A 

(Well planned and 

needed by 

Municipality) 

1 

Broome Golf 

Club 

Ground Level Toilet 

Facilities 

A 

(Well planned and 

needed by 

Municipality) 

2 

Shire of Broome 
BRAC stadium 

adjustable backboards 

A 

(Well planned and 

needed by 

Municipality) 

3 

2. Requests the Chief Executive Officer inform the Department of Local Government, 

Sport and Cultural Industries of Council’s decision in accordance with point 1 

above.  

CARRIED UNANIMOUSLY 7/0 

 

Attachments 

1.  CSRFF Small Grants - Shire of Broome - Skate Park Design (Confidential to Councillors 

and Directors Only) 

This attachment is confidential in accordance with Section 5.23(2) of the Local 

Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a matter that if disclosed, 

would reveal  information about the business, professional, commercial or financial 

affairs of a person, where the information is held by, or is about, a person other than 

the local government”. 

2.  CSRFF Small Grants - Shire of Broome - BRAC Adjustable Backboards (Confidential to 
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Councillors and Directors Only) 

This attachment is confidential in accordance with Section 5.23(2) of the Local 

Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a matter that if disclosed, 

would reveal  information about the business, professional, commercial or financial 

affairs of a person, where the information is held by, or is about, a person other than 

the local government”. 

3.  CSRFF Small Grants - Broome Golf Club - Ground Level Toilet Facilities (Confidential to 

Councillors and Directors Only) 

This attachment is confidential in accordance with Section 5.23(2) of the Local 

Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a matter that if disclosed, 

would reveal  information about the business, professional, commercial or financial 

affairs of a person, where the information is held by, or is about, a person other than 

the local government”. 
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13. QUESTIONS BY MEMBERS OF WHICH DUE NOTICE HAS BEEN GIVEN  

 

Nil. 

 

14. MATTERS BEHIND CLOSED DOORS 

 

Cr Tracey declared an Financial Interest in Item 9.2.3 RFT18/09 Town Beach Precinct 

Greenspace Tender and left the room at 5:28pm. Cr D Male took the position of Chair. 

 

COUNCIL RESOLUTION: 

Moved: Cr C Marriott Seconded: Cr M Fairborn 

That the meeting be closed to the public at  5:29pm 

CARRIED UNANIMOUSLY 7/0 
 

Members of the Public departed the Chambers at 5:29pm. 
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This item and any attachments are confidential in accordance with Section 5.23(2) of the 

Local Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a matter that if 

disclosed, would reveal  information about the business, professional, commercial or 

financial affairs of a person, where the information is held by, or is about, a person other 

than the local government”. 

  

9.2.3 RFT18-09 TOWN BEACH PRECINCT GREENSPACE TENDER 

LOCATION/ADDRESS: Nil 

APPLICANT: Nil 

FILE: RFT18-09 

AUTHOR: Project Engineer  

CONTRIBUTOR/S: Special Projects Coordinator 

Chief Executive Officer  

RESPONSIBLE OFFICER: Chief Executive Officer  

DISCLOSURE OF INTEREST: Nil 

DATE OF REPORT: 22 March 2019 

 

SUMMARY: Council is requested to consider the Evaluation Report for RFT 18-09 Town 

Beach Precinct Greenspace Tender. 

 

REPORT RECOMMENDATION: 

That Council:    

1. Endorse the recommendation report for RFT 18-09 Town Beach Precinct Green Space 

as presented in confidential Attachment 1 and accepts Roadline Contracting Pty Ltd 

as the most advantageous Tenderer to form a Contract with.  

2. Proceed with Option 2 detailed in this report and request the Chief Executive Officer 

to negotiate the Round 1 and 2 Value Management Items identified in confidential 

Attachment 4 with said Contractor and seek to achieve further savings through 

negotiation; 

3. Consider allocating the required additional budget up to the limit set in Table 3 in the 

2019/20 financial year towards RFT 18-09 with regard for the outcome of the 

LotteryWest funding application and value management process; 

4. Authorises the Chief Executive Officer to sign and enter into a contract with the 

preferred tenderer post negotiations outlined above.  

 

COUNCIL RESOLUTION: 

Moved: Cr D Male Seconded: Cr C Mitchell  

That Council:    

1. Endorse the recommendation report for RFT 18-09 Town Beach Precinct Green Space 

as presented in confidential Attachment 1 and accepts Roadline Contracting Pty Ltd 

as the most advantageous Tenderer to form a Contract with; and  

2.  Authorises the Chief Executive Officer to commence negotiations with said      

contractor and seek Council endorsement of final project scope and budget prior to 
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entering into a Contract for the Works. 

CARRIED UNANIMOUSLY 7/0 

 

Reason: For Council to make the decision on final project scope and budget. 

Attachments 

1.  RFQ 18-09 Evaluation Report (Confidential to Councillors and Directors Only) 

This attachment is confidential in accordance with Section 5.23(2) of the Local 

Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a matter that if disclosed, 

would reveal  information about the business, professional, commercial or financial 

affairs of a person, where the information is held by, or is about, a person other than 

the local government”. 

2.  Preferred Tenderer's Critical Assumptions Register (Confidential to Councillors and 

Directors Only) 

This attachment is confidential in accordance with Section 5.23(2) of the Local 

Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a matter that if disclosed, 

would reveal  information about the business, professional, commercial or financial 

affairs of a person, where the information is held by, or is about, a person other than 

the local government”. 

3.  Email from JBA 

4.  Value Management Table (Confidential to Councillors and Directors Only) 

This attachment is confidential in accordance with Section 5.23(2) of the Local 

Government Act 1995 section 5.23(2)((e)(iii)) as it contains “a matter that if disclosed, 

would reveal  information about the business, professional, commercial or financial 

affairs of a person, where the information is held by, or is about, a person other than 

the local government”. 
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COUNCIL RESOLUTION: 

Moved: Cr C Mitchell Seconded: Cr C Marriott 

That the Meeting again be open to the public at  5:35pm. 

CARRIED UNANIMOUSLY 7/0 
 

Cr H Tracey entered the Chambers at 5:36pm. 

The Council chambers were opened and it was noted that members of the public returned 

to the Chambers 5:36pm. The resolutions were read aloud for the benefit of the public. 

 

15. MEETING CLOSURE 

 

Cr H Tracey resumed position of Chair. 

 

There being no further business the Chairman declared the meeting closed at 5:37pm. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

These minutes were confirmed at a meeting held ……………………………………… 

and signed below by the Presiding Person at the meeting, at which these minutes were 

confirmed. 

 

Signed: …………………………… 

 

Date: ……………………………... 
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